	Job description



	Title

	Personal Assistant

	Employed by and accountable to

	

	Overall purpose of the job
	· To enable me to maximise my independence
· To assist me in all areas where I might need support

	Principle duties and responsibilities
	· To listen to my directions (or those given on my behalf by my designated representatives) and requests and carry out all tasks consistent with my wishes
· To acknowledge and understand the difficulties created by restricted ability

· To arrive at the scheduled time ready for work
· To respect my right to privacy and treat everything you see, hear and do as confidential

	Personal and social care tasks
	· To undertake essential aspects of personal hygiene
· To administer medication as directed
· To undertake any therapeutic programmes
· Provide emotional support within the limits defined by the role of paid worker
· Maintain confidentiality of my business at all times












