Personal Assistant person specification 
	To be my personal assistant you should: 

· be willing to work under my direction
· be flexible 
· not smoke whilst working for me 
· have good general health 
· be reliable and trustworthy 
· be able to accept responsibility and work on your own initiative 
· have basic reading, writing and numeracy skills 
· be willing to learn and undertake training 
· have an awareness and sensitivity to the needs and rights of disabled people 
· be able to undertake personal care and associated tasks to a reasonable standard 
· be able to discuss feelings/situations frankly and honestly 
· be able to identify causes of personal stress and manage the situation without effect to standard of work 
· be able to maintain professional boundaries within the limits of the personal assistant role 
· be able to carry out repetitive mundane tasks efficiently 
· be able to perform manual handling tasks safely 













