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Charity No: 1108663
COALITION PAYROLL SERVICE

1 Lymington Road Torquay TQ1 4BW  

Phone or text: 07922 772 640

Email: support.services@cdpsd.org
Web: www.cdpsd.org.uk
	Service user name


	


To make set up of bank and/or payroll as smooth and speedy as possible, it would be helpful if the following documents could be completed with the Service User when the Personal Budget Agreement is being signed.
	Document
	please tick 

	Personal Budget Service User Agreement (DP’s, ILF, Supporting People etc)

	

	Please choose relevant Service User Agreement
CDP1 Coalition Payroll Service User Agreement (Payroll and Bank) – where PAs will be employed by service user
or
CDP2 Coalition Payroll Service User Agreement (Bank only) – agency invoices only and/or Self Employed PAs only
or
CDP3 Coalition Payroll Service User Agreement (Payroll only) – where management of bank account is not required

	

	
	

	CDP4 Bank Authorisation if (for clients requesting banking services)

	

	
	

	CDP5 Insurance Application (for all clients except those using agency exclusively)
a. If you have a query about the “declaration” please contact the Coalition office. 
b. There may be insurance in place if the service user has come from another provider.  Please make a note if this is the case.  
	


Please return forms to:
Coalition Payroll Services

1 Lymington Road

Torquay

TQ1 4BW

Thank you

KEY WORKER


CHECKLIST


for bank and/or payroll





Date………………………….
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